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St. Gabriel the Archangel 
Catholic Community 
  
Position Description 
         

 
Position:    Evangelization Coordinator  
Department:    Adult Ministry Department 

Reports to:       Director of Ministries  
Type:     Full-Time   Benefits eligible: Yes 
Overtime eligible: No    Compensation:   Salary   
 

 
Resumes can be submitted to hr@stgabriel.org  
 
Pursuing our bold calling to make missionary disciples: 
Situated in the growing suburb of McKinney, Texas, St. Gabriel the Archangel has seen 
exponential growth in a short 25-year history (4000+ plus families).  Our foundational roots 
built a culture of welcome, excellence, and stewardship that has nurtured the growth of many 
Catholic families who have harkened our door.  However, as a decline of Christianity ramps in 
our post-modern world and the human longing to life’s deeper questions go unanswered 
(further illuminated during the recent pandemic), we feel compelled to respond boldly to our 
calling to make missionary disciples.  We seek to radically build on our welcoming parish 
culture and more deliberately invite and lead people to a personal encounter with Jesus, the 
response to follow Him, and the intentional practices of discipleship.   
 

Description Overview: 
The Coordinator of Evangelization is an Adult Ministry position that aims to make and nurture 
missionary disciples of Jesus in these life stage groups: men, women, married couples, young 
adults 21+, and seniors 60+.  This includes not only parishioners, but also individuals not 
currently affiliated with the parish.  Driven by the strategic priorities of our pastoral plan, the 
Evangelization Coordinator will co-create a vision and implement a comprehensive 
evangelization plan for the parish.   
 
The Evangelization Coordinator is an engaging leader who can mobilize, empower, and raise up 
a body of missionary disciples to lead adults to an encounter with Jesus and the invitation to 
intentionally follow Him. The primary initial focus will be launching and leading a program 
called Alpha.   This individual will be a key team player in co-leading the development of a 
parish culture that fully embraces our calling to make missionary disciples.   
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Intended Outcomes from this role:   
• Adults will be invited and brought to opportunities for encounter with Jesus [Alpha] and 

then invited to intentionally follow Him as one of His disciples. (Be Open & Believe). 

• Adults will be guided on the discipleship pathway where they will enter into a 
community of disciples [Connect Groups] and be encouraged to grow on the journey. 
(Belong & Be Formed). 

• Advancing on their discipleship journey, these adults will develop actional habits to Be 
Prayerful and seek Jesus in prayer and Sacrament, be equipped and mobilized to Be 
Missionary in the call to make disciples, and hunger to Be Serving and care for the needs 
of others.   
 
(Italic phrases are the “7 Actions of a Disciple” we strive to nurture in making missionary disciples) 
 

Primary Work: 
• Lead Alpha by equipping leaders to run Alpha at a high level of excellence 

o Identify, train, and coach leaders 
o Recruit and train hosts and helpers for all sessions  
o Oversee process of guest registration and building groups for each session 
o Empower and support Hospitality, AV, Emcee, and other roles for each session 
o Help people transition off Alpha team to clear next steps for connecting, 

growing, and serving in the community 
o Keep track of Alpha metrics to measure impact. 

• Assist the Adult Ministry Discipleship Coordinator in recruiting, onboarding, training, 
and ongoing support of Connect Group leaders. 

• Work in collaboration with other church leaders to oversee and continue to explore 
ongoing invitational/evangelistic efforts of the church, including a connection of 
evangelization with our weekend worship experience. 

• Stay up to date on current best practices in church evangelization and discipleship. 

• Work with other church leaders to define a strategy and, at times, assist in guiding 
guests into the life of the church (welcome process, new parishioner process, and the 
discipleship pathway). 

• Collaborate with the Children’s and Youth Ministry Departments to develop strategies 
for reaching new families. 

• At a high/broad level, offer collaborative support and guidance to the coordinators of 
the following ministry areas (nurturing alignment with parish mission & pastoral plan, 
guiding them to resources and parish processes):  

o RCIA (Rite of Christian Initiation for Adults) 
o Existing fellowship networks, clubs, and fraternities 
o Married couple and parent networks 
o Preparation for Holy Matrimony. 

• Participate in all staff meetings and retreats, maintain program budgets, calendars, etc. 
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Key Knowledge and Skills: 
• Proven leadership experience, seen by a record of raising up and empowering others. 

• Ability to relate to a variety of people, regardless of age, ethnicity, or socio-economic 
background. 

• Excellent communication skills (verbal and written) to dynamically inspire and lead the 
vision of mission. 

• Skilled in reading and understanding others longings, gifts, and challenges and then 
navigating them to reach potentials. 

• A calling to pastoral ministry and evangelization and an understanding of the church’s 
theology of evangelization. 

• Intuitive at identifying the root of a complex problem and creating a solution to the 
cause rather than the visual symptoms. 

• Project or program management skills; able to prioritize complex and related tasks, 
while being relational with others. 

• A commitment to ongoing growth as a leader (through books, podcasts, etc.) to 
continually grow and adapt. 

• Exercise discernment and maturity, reflecting a Godly spirit; relates well with others. 

• Embrace a strong work ethic, working well with minimal direction. 

• Proficiency in Microsoft software products. 

• Previous understanding and experience with Divine Renovation and/or Alpha is a plus. 
 

Required Education and Experience: 
• Demonstrated experience and zeal for sharing Jesus, and inviting other people to 

faith/church. 

• Pastoral and working understanding of the teachings of the Roman Catholic Church. 

• A growing Christian faith and character, active as a Roman Catholic and committed to 
function in a manner consistent with the mission of the Church. 

• Bachelor’s degree.  A Master’s Degree is a plus.  
 
Working Environment 
This position may require some flexible weekend or weekday evenings to accommodate the availability of working 
with volunteers.  Due to limited office space, we may also utilize flex workspace – which may include a blend of 
working remotely and shared workspaces. 
 
Physical Demands 
While performing the duties of this job, the employee is regularly required to sit; use hands; and talk or hear. The 
employee frequently is required to walk and reach with hands and arms. The employee is occasionally required to 
stand. The employee must regularly lift and/or move up to 10 pounds and occasionally lift and/or move up to 25 
pounds. Specific vision abilities required by this job include close vision, distance vision, and ability to adjust focus. 
 
Disclaimer 
The above information on this description has been designed to indicate the general nature and level of work 
performed by team members within this classification. It is not designed to contain or be interpreted as a 
comprehensive inventory of all duties, responsibilities and qualifications required of employees assigned to this job. 
Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions. 


